
 

Getting started

Enter to 
https://globiz.com/enitworkshop 
at the top right corner, you will find a login button

Your access credentials where sent by email, with subject “Welcome! Login data: Workshop
Italia - South America & Portugal: Luxury - Leisure - Active - Mice “

When you enter, you will see a screen like this. 

You will be able to see the participants list when the meeting coordination stage starts.
Meanwhile, it’s important that you complete your profile.
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Updating your profile

To do it, click on the image that appears at the top right corner

By clicking there, your brief profile will be show

Click on “Profile” to view and edit all your data. 
This information and images are what your counterparts are going to see about you, so it’s
very important to complete with accurate data and representative images.
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You can add a Company Logo by clicking on the square or dragging the image into the 
box. You can do the same with product’s or service’s photos.
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If you have a website, profile in social networks or videos published on internet, you may 
supply this information in the corresponding fields under section “Website and social 
media”

Under section “Specific information for the business event” it’s very important that you 
check over the time zone. You have to select your current time zone in order to view 
meetings schedule according to your time zone and to avoid confusion with you final 
agenda times.

Under label “Interest for this event” you should supply information about your company 
and interest at this event so your counterparts can view it and choose you for a meeting. 

When you are done, click on “Update” button

Time slabs availability

As default, all the event’s time slabs are going to be shown to your possible counterparts 
as available to schedule a meeting. If you know that you are not going to be able a have a 
meeting in certain days / times, you can tick those slabs in order not to be shown as 
available, so no one will request a meeting there.
To do it, click on “Manage” button that appears at the bottom of your profile
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Over each specific time slab that you are not going to be available, click on “available” 

so the slab state changes to “not available”
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